Fiscal Policy No. 17

OTTAWA COUNTY BOARD OF COMMISSIONERS

PER DIEM EXPENSE AND MILEAGE POLICY

I. POLICY

It is the policy of the Ottawa County Board of Commissioners to compensate members of the
Board and to reimburse Board member expenses related to County business pursuant to a fixed
and predetermined schedule. The list of committees, boards and other public bodies for which
Board members will be compensated will be approved on an annual basis by the Board of
Commissioners. The Board may, by resolution, add to or subtract from the list at any time.

II. STATUTORY REFERENCES

The Board of Commissioners may establish such rules and regulations regarding the business
concerns of the County as the Board considers necessary and proper. See: MCL 46.11(m);
46.71, Act 156 of 1851, as amended.

III. COUNTY LEGISLATIVE OR HISTORICAL REFERENCES

Board of Commissioners Policy Adoption Date and Resolution Number: 09/27/94

Board of Commissioners Review Date and Resolution Number: 04/18/01

Name and Date of Last Committee Review:

Related Policies:




PER DIEM EXPENSE AND MILEAGE POLICY

PROCEDURES

1. Annual Salaries of Board Members: The annual salaries of the Chairperson, vice-
Chairperson, and members of the Board of Commissioners will be determined by the
Ottawa County Compensation Commission.

2. Board and Committee Meetings

To assure the presence of a quorum, if members of the Board of Commissioners are un-
able to attend a Board of Commissioner's meeting, or a meeting of a Board Committee,
they should notify the Administrator’s Office.

3. Per Diem

The maximum per diem payable per day shall be $70, calculated as follows: $40.00 per
half day, where the start of the first meeting until completion of the last meeting is 4 72
or less consecutive hours elapsed time, regardless of the number of assignments.

$70.00 per full day maximum, where assignments involve more than 4 5 consecutive
hours elapsed time, regardless of the number of assignments.

4. Mileage

Mileage is payable for any travel determined by the Board of Commissioners to be
“county business.” Mileage is payable at the current rate allowed by Internal Revenue
Service regulations and may be taxable. Mileage should be electronically transmitted to
the Fiscal Services Department, on the monthly Per Diem and Mileage Voucher main-
tained on the County computer system. Records of attendance at meetings of the Board
of Commissioners will be submitted to the Accounting Department by the Clerk’s Of-
fice, on forms to be developed by the Fiscal Services Department.

5. Telephone and Communication Costs

Long distance telephone costs pertaining to County business, including the cost of
maintaining a County approved second telephone line for access to the County com-
puter system, are reimbursable. The date the call was made, who was called, the cost,
and a copy of the telephone bill or Internet cable service bill must be submitted to the
Fiscal Services Department on the reimbursement voucher, either electronically or by
hard copy.

6. Franking Privileges

County stationary for correspondence and mailing pertaining to County business is
available at the County Clerk’s Office. Commissioners may be reimbursed for postal
costs pertaining to county business. Receipts for those costs must be submitted on the
reimbursement voucher.



7. Newspaper and Magazine Subscriptions

Commissioners are entitled to subscriptions to any two of the following newspapers:
The Grand Haven Tribune, the Grand Rapids Press, the Muskegon Chronicle, the Hol-
land Sentinel, or the Zeeland Record.

Commissioners may subscribe to any governmental magazine up to $50.00 value per
year.
REVIEW PERIOD

The County Administrator will review this Policy at least once every two years, and will make
recommendations for changes to the Planning & Policy Committee.



